
Faculty of Arts Ethics Approval Form 

Before completing this form, please read the Arts Faculty Ethics Policy (available 

via Workspace - XXXX). Please complete this form and send an electronic copy to 

your school Ethics Officer (contact details on Workspace) 

 

Please submit this form to your School Ethics Officer at least 2 months before 

you plan to begin your research, along with:  

 consent form  

 written information sheet for participants 

 signed declaration of ethical awareness 

 questionnaire or focus group plan (if possible). 

Researcher name  

School/Department  

Project Title  

Date  

Email address  

 

(1) Researcher Information – please tick as appropriate 

The form should be completed by the PI, module tutor or (for PhD and MRes) the 

student. Students should get the form approved by their supervisor(s) before 

forwarding to their School Ethics Officer. 

 Member of Staff 

 Postgraduate Researcher 

Supervisors: 

 Member of staff obtaining approval for a module 

Module Code: 

Module Name: 

 

Is the research funded by an external body or part of an external funding bid? 

 Yes Funding Body:  No 

If yes, does the funding body require proof of ethics approval? 

       Yes  No 

 

(2) Research aims/questions 

Provide a brief summary of the research aims/questions [max 100 words] 

 

Please give a clear summary that can be understood by a non-specialist.  The 

summary can include, but is not limited to, the following: the general topic that 

your project addresses, the main aims of the project, what you will be doing to 

address those aims, and the research questions for the project. It is important to 

demonstrate that your research methods are appropriate and proportionate to 

the research question.  

 

Be sure to write for a non-expert audience. The form will be reviewed by 

members of the Arts Ethics Committee who are drawn from across the faculty 

and may not be familiar with your specific field. 



 

 

(3) Methods  

a) Please indicate which methods you will be using: 

 Questionnaire1 

 Focus groups2 

 Interviews3 

 Observation4 

 
Psychophysiological measures (e.g. response time, eyetracking, ERP 

etc.)5 

 Data found online6 

 Data produced by students (e.g. their essays)7 

 Other; please specify: 

 

b) Please give brief details of how you will be employing these methods [max 200 

words] 

1. This includes all forms of survey, including in person, paper or online. Please 

provide a copy of the questionnaire with your application. If you are not in a 

position to write the questionnaire yet (e.g. it is reliant on data gathered via focus 

groups or other human subject research) then please give an indication of the 

kinds of questions you expect you will be asking.  

2. Please provide a copy of the questions you intend to ask with your application. 

If you are not in a position to plan the questions yet (e.g. it is reliant on data 

gathered via questionnaires or other human subject research) then please give 

an indication of the kinds of questions you expect you will be asking. 

3. Please provide a copy of the questions you intend to ask with your application. 

If you are not in a position to plan the questions yet (e.g. it is reliant on data 

gathered via questionnaires or other human subject research) then please give 

an indication of the kinds of questions you expect you will be asking. 

4. Please provide details of the location in which observation will happen, how 

public or private it is (e.g. is it ticketed or is entrance controlled in anyway) and 

how you will be recording activity (notes, audio recorder, video camera etc) 

5. Please provide as much detail of the experiments you will be running as 

possible including what participants will specifically be asked to do 

6. Please provide details of the kinds of sites (as specific as possible – include 

URLs if possible) you will be using and confirm whether they require a password 

or other kind of approval (e.g. the creation of an account or a Friends request). 

This will affect the level of consent required from participants (see Arts Faculty 

Ethics Policy and Digital Data Flow Chart). This does not include data you will 

collect from an online survey (which would fall under the ‘questionnaire’ option) 

7. Please provide details of the module, the nature of the work that will be used 

in the research and why it is necessary for your research. Please also confirm 

your status in relation to the students and confirm that the students will not be 

prejudiced (in terms of their marks/performance or any other methods) if they do 

not take part in the research or do not give permission for their data to be used.  

 

(4) Research Location 

Please confirm where the research will take place: 



 On Campus  Outside the UK1 

 Elsewhere in the UK1  Online 

 

If you are conducting your research outside of the UK, please state where: 

1. You only need to state the city or region and country 

 

(5) Research topics 

a) Please confirm if your research involves any of the following: 

 

Yes  No  Procedures likely to cause participants distress1 

Yes  No  
Misleading participants about your research or withholding 

information2 

Yes  No  
Investigation of sensitive issues (e.g. sexual, racial, religious 

or political attitudes, illegal activities etc.)3 

Yes  No  
Investigation of personal topics (e.g. personal health, 

learning disabilities etc.)3 

Yes  No  Online data that requires a password to access5 

 

If you have ticked YES to any of the above, please provide more details below. 

Indicate any potential risk to participants, justify this risk and what steps will be 

taken to minimise it. For online data please provide details of the websites and 

how you will ensure consent is given. 

 

1. Please indicate which aspects of the research may cause participants distress. 

Research that may cause distress is deemed to be ‘more than minimal risk’ and 

will require approval from the full Arts Ethics Committee. You need to 

demonstrate that any risk of distress is justified by the research question and 

that you have considered how you will minimise that risk and deal with any 

distress that arises (for instance, by making it clear to participants that they can 

refuse to answer questions, and are free to withdraw). 

2. Please justify why participants will not be fully informed of their involvement in 

the research. Covert research (in which participants are misled or not informed 

that they are taking part in research) is deemed ‘more than minimal risk’ and will 

require approval from the full Arts Ethics Committee. It will only be approved in 

exceptional circumstances where informing participants would be practically 

impossible or of fundamental detriment to the research’s success. All possible 

attempts should be made to inform participants of their involvement and seek 

appropriate consent. 

3. Please indicate which aspects of the research relating to sensitive or personal 

issues. Research that addresses sensitive or personal topics is allowed, but is 

deemed to be ‘more than minimal risk’ and will require approval from the full Arts 

Ethics Committee. You need to demonstrate that any risk of distress is justified 

by the research question and that you have considered how you will minimise 

that risk and deal with any distress that arises (for instance, by making it clear to 

participants that they can refuse to answer questions, and are free to withdraw). 

4. This will determine the necessary consent methods for online data (see Arts 

Faculty Ethics Policy and Digital Data Flow Chart) 

 

(6) Participants, access and inducements 

a) Please confirm if your sample will involve any of the following: 



Yes  No  Participants under the age of 161 

Yes  No  Adults of limited mental capacity1 

Yes  No  
Participants recruited from special sources (e.g. educational 

institutions, prisons, hospitals etc.)2 

If you have ticked YES, please provide more detail information and justification: 

1. Children under the age of 16 and adults with limited mental capacity are 

deemed unable to give ‘informed consent’. Research involving these groups is 

permitted but will require approval from the full Arts Ethics Committee. You will 

need to justify why the recruitment of participants in these groups is essential to 

the research question and explain what provisions will be put in place to ensure 

consent is gained from a parent or guardian. 

2. ‘Special sources’ refers to those institutions that depend on a ‘gatekeeper’ for 

access to potential participants (such as a teacher, doctor or prison officer).  In 

such cases you need to demonstrate that there is no pressure on individuals to 

participate at the request of this gatekeeper. Participants must not be penalized 

in any way for not taking part in the research. Such research may require 

approval from the full Arts Ethics Committee 

 

b) Please confirm if you will be offering inducements for taking part: 

Yes  No  

If YES, please provide more detailed information and justification: 

Inducements are permitted but please provide details so we can be sure that they 

are being offered in a responsible and fair manner. 

 

 

c) Please confirm if there is a risk of participants being identified in any form of 

dissemination 

Yes  No  

If you have answered YES please provide more detail information and justification 

If you have answered NO please confirm how you will protect participants’ 

identities 

The standard practice is to anonymise participants unless there is a justified 

reason not to. There are circumstances where participants may be willing to be 

identified in research, such as those being interviewed in a professional capacity, 

but this must be clearly stated here and they must be given the option to confirm 

or refuse to be named in the consent form. 

 

 

(7) Data Storage & Dissemination 

a) Please confirm that you will be storing your data in password-protected files or 

in a locked box 

Yes  No  

b) Please confirm if you will be destroying the data seven years after publication1 

Yes  No  

If you have answered NO, please provide a justification and give details of where 

the data will be deposited 

1. If your research will be permanently stored in an archive or similar repository 

please provide details of the repository here. Please also ensure that this 



information is provided on the participant information sheet and that participants 

consent to this storage. 

 

 

b) Please provide an indication of any intended dissemination or impact activities 

(if such activities are planned after the project is approved, please inform your 

School Ethics Officer of these changes and update consent procedures 

appropriately) 

This does not need to include anything regarding the evaluation of the research 

or its impact (e.g. if you run a questionnaire after a workshop with non-

academics to determine whether your research has had an impact) 

 

 

 

(8) Declaration  

 

Signed _________________________________________________________ 

 

 

Date ___________________________________________________________ 

 

 
 
 

 
 
Office use only: 
 
 
Approved ______________________________________ Date____________________________ 
(School Ethics Officer) 
 
 
 
Confirmed ______________________________________ Date____________________________ 
(Second School Ethics Officer) 
 
 
Send for full committee approval        
 

 
Approved ______________________________________ Date____________________________ 
(Faculty Ethics Officer) 
 


